
East Sheen Scout Group 
Data Protection 

Fair Processing Notice 

 

1. Purpose 
This Fair Processing Notice (or Privacy Notice) is issued in accordance with the EU General Data Protection Regulation 

(GDPR) and the Data Protection Act 2018. It covers all data processing activity undertaken within the East Sheen Scout 

Group (ESSG). 

2. Data Controllers 
The Data Controller for East Sheen Scout Group and the alternative contacts are as follows: 

Name Group Role Data Role Email 

Alex Hebert Chairman Data Controller alex.hebert@sintillium.com 

Lorraine Lloyd-Thomas Secretary Data Administrator lorraine.lloydthomas@gmail.com 

3. Why are we processing your data? 
ESSG is a membership organisation and we are required to keep up-to-date personal details on all our members. 

It is a condition of membership of the ESSG that you provide us with the required information so that we can safely deliver 

Scouting within each section of the Scout Group: Beavers, Cubs and Scouts. The Group Executive Committee will need to 

hold basic demographic information about the young people, their parents or carers and our adult volunteers - the Data 

Subjects. 

4. What data will we process? 
The data we will process will include: 

Data Group Data 

1 Names, Addresses, Telephone Numbers, Email addresses 

2 Dietary needs, Health considerations 

3 Young person's date of birth 

4 That the data subject can be Photographed 

5 Nationality, Religion 

5. Why do we need this data? 
Data Group 1: is needed for routine communications and in emergencies. 

Data Group 2: ensures that Leaders are aware of any health and food issues. 

Data Group 3: tells leaders when the young person should move up between sections of the Scout Group and allows Online 

Scout Manager to automatically allocate some badges. 

Data Group 4: gives permission to allow general Group photos to appear in the press and on the ESSG website. No names 

will be attached to photographs displayed without permission. 

Data Group 5: allows the Group to celebrate the diversity of its membership, ensuring that each member's religion, culture 

and traditions are appreciated, respected and welcomed, especially when planning meetings and events. 

6. Where will the data be held? 
• Using Online Scout Manager. This is a bespoke application for the management of Scout Groups. To date over 100,000 

leaders in the UK, Ireland and New Zealand trust Online Scout Manager. 

• On physical (paper) records. These will be held securely at the home of the leader that runs the group that includes the 

relevant data subject. Any data a leader has on any data subject moving between Groups will either be forwarded to 

the leader of the Group the data subject moves to or be deleted in a timely manner. 

• Data sharing using Leaders and committee members accounts on Dropbox. 

• Data Groups 1-3 may be stored on a leader’s home computer for planning purposes (events, section size, etc.). 
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7. How long do we retain the data for? 
We will retain your data for as long as a Data Subject, that is a youth member or adult volunteer, remains part of the Group. 

When a Data Subject leaves we will delete their data. Note that parents & carer’s names & addresses will be kept, as 

necessary, for the purposes of claiming Gift Aid 

Any paper records used for events, section planning or other temporary record keeping containing Data Subjects personal 

details will be destroyed when no longer required. 

8. What is our Legal Basis for processing your data? 
We must have a legal basis to process your personal data. Our legal basis is under EU GDPR Article 6 (1) (a): "The Data 

Subject has given consent to the processing of his or her personal data for one or more specific purposes". 

We consider your consent to be given when you complete and return any documentation (paper or electronic) we send to 

you. This can include data capture forms when a new young person joins the Group, Nights Away Activity Information 

Forms, or One Day Activity Information Forms. It will also include verbal consent. 

9. Who will have access to this data? 
The members of the leadership team and the Executive Committee will hold this information. The Executive Committee, the 

Group Scout Leader and Section Leaders may need to access this data in their role of Charity Trustees for the Group. 

Existing personal details held either on Online Scout Manager or paper records will be used to provide details for Group 

events. Permission to attend will be requested via an Online Scout Manager event link or a paper form when personal detail 

updates may also be requested. 

Activity permission forms have no personal details other than Data Subject(s) names. 

10. Who else will have access to the data we process? 
The Group uses a "Home Contact” for Group events that take place away from a Group’s regular meeting place. These 

events, some run by 3rd parties, will rely on a Scout leader or adult volunteers to act as a go-between when Scouts attend 

such events or camps, allowing the leadership to contact parents in emergencies. 

For Scouting events run by the Richmond District a separate permission form will probably be signed. We may be asked to 

share personal data. 

11. Social Media, the Press and Emails 
General Information/news about Group activities may only be displayed on the ESSG website. No names will be attached to 

photographs displayed without permission. 

Data Subject(s) personal details / event information / photographs held by the Group will not be released to the press. 

Care will be taken when emailing to ensure that no "sensitive" information is included. 

12. Your Rights 
You have the right to ask to see personal data relating to you or the young person in your care at any time. 

You have the right to withdraw consent for us to hold personal data. This decision will prevent the Data Subject from being 

a member of the Scout Association as we cannot guarantee that we can comply with our rules on delivering safe Scouting. 

Should you have any questions relating to your data protection rights, please contact the persons listed in paragraph 2, 

page 1. 


